UBND XA BEN GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PTDTBT TH KIM PONG DPéc lap - Tw do - Hanh phiic

S6: 10/LCT-THKD Bén Giang, ngay 03 thang 9 ndam 2025
LICH CONG TAC THANG 9/2025

I. NHIEM VU TRONG TAM
“Chao murng nam hoc moi”
-Chuan bi dam bao cac diéu kién to chirc Lé khai giang nam hoc 2025-2026,
- T6 chirc L& Khai giang nam hoc 2025-2026 va tham du 1& Khai giang truc tuyén
do B6 GD-DT t6 chure.
- Ra soat, kiém tra lai cac diéu kién phuc vu day-hoc va td chirc ban tru,
-Ho1 nghi trién khai nhiém vu nam hoc, quan triét va ky cam két vé day thém hoc
thém, ndi quy nha truong va quy dinh dao dirc nha giao,
- Hop HD: xét duyét hoc sinh ban trt, lya chon Stra hoc duong, xét chon don vi
cung cap thuc pham,... phuc vu ban tra hoc sinh.
- Tham muu UBND x4 thanh 1ap Hoi dong trudng.
- X¢ét thi dua nam hoc 2024-2025.
- Tham muu UBND X4 ciing ¢, kién toan Ban chi dao Phod cap GD, XMC va t6
chtrc hoi nghi giao duc.
- Kiém tra tinh hinh ddu nam hoc d6i véi céc diém truong 18,
- Piéu tra bd sung dan s6, trinh d9 van hoa nhan dan,
- T6 chire hoi nghi CBVC nam hoc 2025-2026.

II.NHIEM VU CU THE:
Ngay/ thang Noi dung cong viéc Thanh phan
01/9 - 02/9 | Nghi 1& Quoc khanh 2/9 D3 xong
03/9 - Chuan bi CSVC, trang tri Lé khai giang T6 VP, GV chuyén
- Lao dong v¢ sinh truong 16p. PHHS
- Hop HDSP CBGVNV
4/9 -Tong duyét chuong trinh L& khai giang CBGVNYV, HS
-Xét chon don vi cung cap thuc pham, sita, gas T4 xét chon (theo
phuc vu ban tru Qb)
05/9 L¢ khai giang nim hoc méi Toan trudong
08-14/9 -Thuc hién day hoc tudn 1 GV- HS
-Hoan thanh hd so xét duyét HS ban trti nop D/c Binh
UBND xa phé duy¢t (trudc ngay 10/9)
- Tham gia tap huan CTV (tai Thanh M¥) tir ngay | B/c Toan, Thuan,
10-12/9/2025 Tho
06/9 Bao cao nhanh sau khai giang Van thu
08/9 -Hop hoi dong xét duyét HS ban tra (15 gid 00) | Hoi dong xét duyét




08-09/9 - Nam tinh hinh cac diém truong BGH

09/9 - Xét dé nghi khen thuéng nim hoc 2024-2025 HDPTDKT

- Hop Cong tac ban tra BGH, T6
QLHSBT

09/9 Théng béo cong khai du kién danh sach hoc sinh | KT, VT
ban trd (sau khi xét duyét)

12-30/9 Du kién diéu tra bo sung dén s, trinh d6 vin hoa | Theo phan cong
nhan dan

10/9 Nop ho so xét duyét hoc sinh ban tra vé Phong | KT
VH-XH tham dinh

11/9 Nop ho so dé nghi khen thuéng vé UBND x4 VT

15-21/9 Thuc hién lich cong tac tuan 2

Hoan thanh cong tac day XMC nguoi lon (ki 3 GV day XMC
doi véi diém Ca Lai, Pa Da; ki II doi véi diém Pa

Ong)
16-17/9 Dy gio tham 16p BGH
19/9 Hoi nghi CBVC cép t6 (du kién) TCM,TVP
22-28/9 -Thuc hién lich cong tac tuan 3
-Trién khai thuc hién ké hoach PCGD TH, XMC | PHT, CBVC
nam 2025
23/9 -Hop ban KH t6 chirc hoi nghi CBVC Theo TB moi
25/9 Chuan bi CSVC, cac diéu kién t6 chtrc hoi nghi | Theo ké hoach
CBVC nam hoc 2025-2026
26/9 Hoi nghi CBVC toan trudng (du kién) Theo TB Moi
30/9 Lam viéc vai ban dai dién CMHS truong ban HT

cong tac chuan bi hoi nghi CMHS

111. MOT SO NOI DUNG CAN QUAN TAM

1. B¢ phan chuyén mon

+ Chi dao, huéng dan GV lap ké hoach khao sat tinh hinh hoc tap cua HS, phan
ludng dbi twong dé bdi dudng va phu dao.

+ Ra soat hoan thién mang ludi trudong 16p nam hoc 2025-2026

+ Kiém tra, phé duyét ké hoach mon hoc (trudc ngay 04/9)

+ T6 chuc boi dudng chuyén mén, xay dung chuyén dé theo nhu cau ctia GV.
2. Thuw vign-Thiét bi:

- Xay dyng ké hoach to chirc hoat dong TV nam hoc 2025-2026, ké hoach phat
trién van hoa doc va ké hoach t6 chuc tiét doc sach thu vién.

- Gi6i thiéu sach theo chu dé thang.

- Sap xép lai phong doc GV, hoc sinh.

3. Hoat dong GDNGLL-LDVS; cong tac Dgi - Sao




-Xay dung né nép sinh hoat 15 phut dau gio, thé duc budi sang, gitta gio;

- Phan cdng, theo ddi, chi dao cu thé khu vuc truc vé sinh cua timg 16p.

- T6 chirc phét thanh tuyén truyén coéng tic dam bao trit tw an todn giao théng trude
cong truong.

- T6 chire cac hoat dong hudng tmg thang ATGT, tuyén truyén phd bién dén
PHHS, hoc sinh chip hanh nghiém tic cac quy dinh khi tham gia giao thong. Phi
hop véi cac ban nganh, lyc lugng trong va ngoai nha trudng trién khai thuc hién
“Cong trudng an toan”.

4.Cong tac PCGDTH, XMC

- Duy tri 100% si s6 HS.

- CB chuyén trach va GV dugc phan cong tap trung hoan thanh cong tac diéu tra bd
sung dan s6, trinh do van hoa nhan dan.

5. Cong tac ban tru:

- T6 QLHSBT xay dung ké hoach hoach dong theo nam hoc, tuan, thang.

- Xay dung noi quy, quy dinh ban tr; xay dung né nép an &, sinh hoat, hoc tap, ...
HS ban tra.

- Kiém tra thyc trang CSVC tién hanh tu stra, mua sam bo sung d6 dung, vat dung
phuc vu ban tru.

6. COng tac tai chinh - tai san: B¢ phan KT:

- Hoan thanh cac hod so xét chon don vi cung cip thuc pham, gas, sita phuc vu ban
tra ( truoc ngay 8/9/2025).

- Hoan thanh ho so xét duyét HS ban tra (trudc ngay 10/9).

- T6 VP tién hanh mua sam, bd sung trang thiét bi day hoc, cong cu, dung cu co
quan (theo dé xuét cua cac bd phan, GV),

- Ké toan tham muu HT: thuong thao cac hop dong: Cap dudng, don vi cung cip
thuc pham, HD GV theo NP 111; hop dong Gv thay thé d/c Huynh Thanh Ha
(trude ngay 8/9/2025).

- Phéi hop Ban chi dao ban tra, xdy dung thuc don tuan, thang trinh HT phé duyét.

_ Trén day 1a lich cong tac thang 9/2025 cua truong PTDTBT Tiéu hoc Kim
Pong, dé nghi CNGVNYV trién khai thuc hién nghiém tic va dem lai hi€u qua.

Noi nhan:
- Pho HT (t/h);
- Céac b phan (t/h);
-TTCM, TTVP (t/h);
- Luu: VT.







